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Before starting the application

Before starting filling in the Potential Supplier Information Form, make sure to:

1. Read the Requirements & make sure your company’s profile is a good match

2. Read the Purchasing Portfolio & choose the Category your company belongs to

3. Read the NDA & General Purchase Contract. Accepting our Contracts are part of our Requirements

*For any questions, doubts or thoughts, please contact us via the contact form on the website, which you 

can find on the MENU tab.
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Creating your Profile

Click “Become a member”, 
if you are not already 

registered.

Suppliers who are interested in working with us, can register by following the below instructions.

Click this link to be transferred to the “Potential Supplier Information Form”:
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Creating your Profile

The person who is responsible for the whole process, must enter his/her data

The person who is 
responsible for the whole 

process, must enter 
his/her data

Official Registered Name 
Entity

The person who is 
responsible for the 

whole process, must 
enter his/her data
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Creating your Profile

After creating your account, the below message (1) will appear in screen and you will receive an email (2) to the registered 
email address:

Supplier Name

1

2

Click the link to 
confirm your profile
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Privacy Notice:
Accept

After confirming your profile, you will be transferred to the “Privacy Notice”. Please read it carefully, and if you 

agree click “I read, I accept” and Save.

NOTE: You can access the Privacy Notice any time in the “Downloads” area.
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Privacy Notice:
Reject

After confirming your profile, you will be transferred to the “Privacy Notice”. Please read it carefully, and if you don’t agree 
click “I read, I reject” and Save.

Click here if you 
changed your mind 
about Privacy Note
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Creating your Profile

In this area, you can see the registered First Name, Last Name and Email address of the user who will be filling in the 

survey. You cannot change these areas. 

An automatic 
password is 
generated. 

If you want to change the 
generated password, 
please type firstly the 

new password and then 
click “Update Password”

If you are sure you 
want to update the 
password, click OK.

The password is 
important, since 

you will need it to 
login any time. 
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Choose your category - Step 1

After changing your password, click Next to move to Step 1, where you can choose the Supplier Category you belong to.   

We divide our suppliers into 4 categories:
1. Direct Material
2. Indirect Materials & Services 
3. Tooling
4. Equipment

Before choosing the 
category you belong to, 

please check our Portfolio 
here: 

http://ss4.devverus.com/
mfi/purchasing/

After choosing the correct Category, click Next

http://ss4.devverus.com/mfi/purchasing/
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Direct Material
Information Form Tutorial
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Direct Material Information Form

If your company belongs to 
“Direct Material” category, 
then click Direct Material 

to proceed with the 
information form.



Confidential document. Copyrights & all other rights are reserved

Direct Material Information Form: 
Company Information

Official Company Name

Use your Tax Identification Number (VAT No, TVA, UST, INN)

Company’s website link

Address of … Click on the drop-down 
list and select your 

country the company is 
registered in. 
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Direct Material Information Form:
User Details

*The details on the “First Name”, “Last 

Name” and “Email” will be automatically 

filled in according to the data given 

during the profile creation. If you need to 

make some changes, you can do here.

First Name of application user*

Last Name of application user*

Position of the application user

Department of the application user

Email of the application user*

Phone Number of the application user
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Direct Material Information Form:
Company Details

Here you have the opportunity to show 
the culture of the company, by 

uploading your ethical, H&S etc. 
company policies. It is not mandatory, 
but it would give a better overview of 

your company.

You can upload any kind of file, 
the one that better represents 

your company.
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Direct Material Information Form:
Financial Status

Turnover: insert turnovers from the last 2 years, current year, and a 
forecast for the next year. *This is optional.
(for example: N=2020/N-2=2018/N-1=2019/N+1=2021)

Employees: insert the number of employees from the last 2 years, 
current year, and a forecast for the next year. 
(for example: N=2020/N-2=2018/N-1=2019/N+1=2021)

Sharing your balance sheet 
is not mandatory, but it will 

give a better picture on 
your company’s financial 

stability, investments, etc...
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Direct Material Information Form:
Capabilities

By clicking “+Add New Facility” a new row is 
opening. You can add from 1-99 rows.
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Direct Material Information Form:
Commodities

After reading our Purchasing Portfolio, please click 
the global commodity/commodities you belong to.

For example, if you click “Metal” and “Mechanism” 
two new lists will appear and then you can choose 
the macro commodity/or macro commodities you 
are producing. 
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Direct Material Information Form:
Main Customers & Extra Capabilities

By clicking “+Add New Reference” a new row is 

opening. You can add from 1-99 rows.

Click as many boxes represent your 

company’s current capabilities.
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Direct Material Information Form:
Certificates

Click on the Certificates your company already has.

For example, if you click “ISO 9001” and “ISO 
14001”, you should upload the related certificates 
here. 

Does your company has a Green Purchasing Policy? 
If yes, please upload it here.

For example: ISO 50001, 2021

Click on the Certificates your company already has.

For example, if you click “ISO 9001” and “ISO 
14001”, you should upload the related certificates 
here. 



Confidential document. Copyrights & all other rights are reserved

Direct Material Information Form:
Completing the form

Your options when you reach at this 

stage:

1. Previous: return to Step 1 

2. Save & Exit: save your entered 

info and log in back later to 

complete your form

3. Next: forwarding the form to us

You have reached the end of the Form.

If there is any comment you need to add, please use the “Other Comments” area.
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Direct Material Information Form:
Completing the form

If you clicked                               , congrats! We have received your form.

By now you should have received another automatic email in your inbox.

You can access and update your form anytime.

We will contact you within 30 days. 

Next
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Indirect Materials & Services
Information Form Tutorial
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Indirect Materials & Services Information Form

If your company belongs to 
“Indirect Material” 
category, then click 
Indirect Material to 

proceed with the 
information form.
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Indirect Materials & Services Information Form:
Basic Information

Official Company Name

Use your Tax Identification Number (VAT No, TVA, UST, INN)

Company’s website link

Address of … 
Click on the drop-down list 
and select your country the 

company is registered in. 
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Indirect Materials & Services Information Form: 
User Details

*The details on the “First Name”, “Last 

Name” and “Email” will be automatically 

filled in according to the data given during 

the profile creation. If you need to make 

some changes, you can do here.

First Name of application user*

Last Name of application user*

Position of the application user

Department of the application user

Email of the application user*

Phone Number of the application user
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Indirect Materials & Services Information Form:
Company Details

You can upload any 
kind of file, the one 

that better represents 
your company.

Here you have the opportunity to 
show the culture of the company, 

by uploading your ethical, H&S etc. 
company policies. It is not 

mandatory, but it would give a 
better overview of your company.
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Indirect Materials & Services Information Form:
Financial Status

Turnover: insert turnovers from the last 2 years, current year, and a 
forecast for the next year. *This is optional.
(for example: N=2020/N-2=2018/N-1=2019/N+1=2021)

Employees: insert the number of employees from the last 2 years, 
current year, and a forecast for the next year. 
(for example: N=2020/N-2=2018/N-1=2019/N+1=2021)

Sharing your balance sheet 
is not mandatory, but it will 

give a better picture on 
your company’s financial 

stability, investments, etc...
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Indirect Materials & Services Information Form:
Commodities

After reading our Purchasing Portfolio, please 
click the commodity or commodities you 

belong to. 

For example, if you click “Facilities & Utilities” 
one new list will appear and then you can 
choose the subcategory(categories) your 
company belongs to. 
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Indirect Materials & Services Information Form:
Certificates

Click on the Certificates your company already 
has.

For example, if you click “ISO 9001” and “ISO 
14001”, you should upload the related 
certificates here. 

By clicking “+Add New Reference” a new 

row is opening. You can add from 1-99 

references.

Does your company has a Green Purchasing 
Policy? If yes, please upload it here.

For example: ISO 50001, 2021
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Indirect Materials & Services Information Form:
Completing the form

Your options when you reach at this 

stage:

1. Previous: return to Step 1 

2. Save & Exit: save your entered 

info and log in back later to 

complete your form

3. Next: forwarding the form to us

You have reached the end of the Form.

If there is any comment you need to add, please use the “Other Comments” area.
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Indirect Materials & Services Information Form:
Completing the form

If you clicked                               , congrats! We have received your form.

By now you should have received another automatic email in your inbox.

You can access and update your form anytime.

We will contact you within 30 days. 

Next
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Tooling
Information Form Tutorial
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Tooling Information Form

If your company belongs to 
“Tooling” category, then 
click Tooling to proceed 

with the information form.
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Tooling Information Form:
Basic Information

Official Company Name

Use your Tax Identification Number (VAT No, TVA, UST, INN)

Company’s website link

Address of … 
Click on the drop-down list 
and select your country the 

company is registered in. 
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Tooling Information Form:
User Details

*The details on the “First Name”, “Last 

Name” and “Email” will be automatically 

filled in according to the data given during 

the profile creation. If you need to make 

some changes, you can do here.

First Name of application user*

Last Name of application user*

Position of the application user

Department of the application user

Email of the application user*

Phone Number of the application user
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Tooling Information Form:
Company Details

You can upload any 
kind of file, the one 

that better represents 
your company.

Here you have the opportunity to 
show the culture of the company, by 

uploading your ethical, H&S etc
company policies. It is not 

mandatory, but it would give a better 
overview of your company.
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Tooling Information Form:
Financial Status

Turnover: insert turnovers from the last 2 years, current year, and a 
forecast for the next year. *This is optional.
(for example: N=2020/N-2=2018/N-1=2019/N+1=2021)

Employees: insert the number of employees from the last 2 years, 
current year, and a forecast for the next year. 
(for example: N=2020/N-2=2018/N-1=2019/N+1=2021)

Sharing your balance sheet 
is not mandatory, but it will 

give a better picture on 
your company’s financial 

stability, investments, etc...
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Tooling Information Form:
Facilities & Machinery Park

Enter the Total Number of employees, as well as the number 
of staff in the 4 different categories, per country (facility)

By clicking “+Add New Reference” a new row is 

opening. You can add from 1-99 rows.

Upload any document 
that shows your 

production 
investments. 
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Tooling Information Form:
Main Customers & Tooling Category

Enter some of your main 
customers, as well as the % of 
Revenue and their country.

By clicking “+Add New Reference” a new row is 

opening. You can add from 1-99 rows.

Click as many 
tooling categories 

you belong to.
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Tooling Information Form:
Certificates

Click on the Certificates your company already 
has.

For example, if you click “ISO 9001” and “ISO 
14001”, you should upload the related 
certificates here. 

Does your company has a Green Purchasing 
Policy? If yes, please upload it here.

For example: ISO 50001, 2021

Click on the Certificates your company already 
has.

For example, if you click “ISO 9001” and “ISO 
14001”, you should upload the related 
certificates here. 
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Tooling Information Form:
Completing the form

Your options when you reach at this 

stage:

1. Previous: return to Step 1 

2. Save & Exit: save your entered 

info and log in back later to 

complete your form

3. Next: forwarding the form to us

You have reached the end of the Form.

If there is any comment you need to add, please use the “Other Comments” area.
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Tooling Information Form:
Completing the form

If you clicked                               , congrats! We have received your form.

By now you should have received another automatic email in your inbox.

You can access and update your form anytime.

We will contact you within 30 days. 

Next
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Equipment
Information Form Tutorial
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Equipment Information Form

If your company belongs to 
“Equipment” category, 

then click Equipment to 
proceed with the 
information form.
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Equipment Information Form:
Basic Information

Official Company Name

Use your Tax Identification Number (VAT No, TVA, UST, INN)

Company’s website link

Address of … 

Click on the drop-down list 
and select your country the 

company is registered in. 
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Equipment Information Form:
User Details

*The details on the “First Name”, “Last 

Name” and “Email” will be automatically 

filled in according to the data given during 

the profile creation. If you need to make 

some changes, you can do here.

First Name of application user*

Last Name of application user*

Position of the application user

Department of the application user

Email of the application user*

Phone Number of the application user
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Equipment Information Form:
Company Details

You can upload any 
kind of file, the one 

that better represents 
your company..

Here you have the opportunity to 
show the culture of the company, 

by uploading your ethical, H&S etc. 
company policies. It is not 

mandatory, but it would give a 
better overview of your company.
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Equipment Information Form:
Financial Status

Turnover: insert turnovers from the last 2 years, current year, and a 
forecast for the next year. *This is optional.
(for example: N=2020/N-2=2018/N-1=2019/N+1=2021)

Employees: insert the number of employees from the last 2 years, 
current year, and a forecast for the next year. 
(for example: N=2020/N-2=2018/N-1=2019/N+1=2021)

Sharing your balance sheet 
is not mandatory, but it will 

give a better picture on 
your company’s financial 

stability, investments, etc...
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Equipment Information Form:
Facilities, Machinery Park, Customers

Enter the Total Number of employees, as well as the number 
of staff in the 4 different categories, per country (facility)

By clicking “+Add New Reference” a new row is 

opening. You can add from 1-99 rows.

Upload any document 
that shows your 

production 
investments. 
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Equipment Information Form:
Customers & Area of Specialization

Click as many 
tooling categories 

you belong to.

By clicking “+Add New Reference” a new row is 

opening. You can add from 1-99 rows.

Enter some of your main 
customers, as well as the % of 
Revenue and their country.
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Equipment Information Form:
Software Capabilities, CE Certificate, After Sales Support

Select the way you are getting 
a CE Certificate.

If you are not certifying your 
products with CE certificate, 

click “Not Applicable”.

How do you support 
your customers after 

they have purchased an 
equipment from you?

Write the software 
you are using, such as 

CAD, etc..
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Equipment Information Form:
Certificates

Click on the Certificates your company already 
has.

For example, if you click “ISO 9001” and “ISO 
14001”, you should upload the related 
certificates here. 

Does your company has a Green Purchasing 
Policy? If yes, please upload it here.

For example: ISO 50001, 2021

Click on the Certificates your company already 
has.

For example, if you click “ISO 9001” and “ISO 
14001”, you should upload the related 
certificates here. 
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Equipment Information Form:
Completing the form

Your options when you reach at this 

stage:

1. Previous: return to Step 1 

2. Save & Exit: save your entered 

info and log in back later to 

complete your form

3. Next: forwarding the form to us

You have reached the end of the Form.

If there is any comment you need to add, please use the “Other Comments” area.
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Equipment Information Form:
Completing the form

If you clicked                               , congrats! We have received your form.

By now you should have received another automatic email in your inbox.

You can access and update your form anytime.

We will contact you within 30 days. 

Next
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Extra
Questions & Answers
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Same Company, Different Category 1/3

I want to register my company in an extra category. What can I do?

First thing you will need to create a new account. 

Log out from your current profile, click “Become a member”. 

Fill in the requested details, but while filling the “First Name”, “Last Name” and “E-mail Address” use the information of 
another colleague. 

Click “Create” and follow the 
email instructions.
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Same Company, Different Category

Once you are in this page, click the extra category you want to register your company. 

After choosing the correct Category, click Next



Confidential document. Copyrights & all other rights are reserved

Same Company, Different Category 

When you registered your 
company the first time, you 
entered your company’s Tax No. 
Please write it here, and 
automatically all common fields 
will be filled. 

! You will still need to fill in some extra information, since the 
information forms are different in each category. Just common fields 
are filled in automatically.


